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Via the MFP Web Page

Add an email address

1. Access the MFP web page.
2. On the home page, click [ADDRESS BOOK]

Xerox® Versalink® CAOSDN MFP [

Sleeping

Dovion Versalink CAOS.
-

Nothcations

4. Enter a First Name, Last Name and Company Name (optional). If you wish to add this address to the
Favorites List, click [GLOBAL FAVORITE]. Click [+] beside Email

Add Contact

IFlrslName I I LastiName I

| Company I
—
Email
Fax +
Network (SMB) +
FTP +
SFTP +
Cancel “

5. Enter the email address. Click [OK]

Optional Company Name

L] Gilobal Favorite

Email

I email@domain. .com

Qa

++++ 8=

Fax
Network (SMB)
FTP

SFTP

Cancel

6. Repeat steps 3 thru 5 until all email addresses have been added.
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Edit an Email Address

1. Access the MFP web page.
2. On the home page, click [ADDRESS BOOK]

Xerox® Versalink® CA0SDN MFP Login

Sleeping
Oovics: ek G405

v
Location

4. Make your desired changes and click [OK]

FirstName LastName

I NewFirstName I INewLastName I

I New Optional Company Name

Global Favorite

Email

p—— ]

Fax
Network (SMB)

FTP

++++ =

SFTP

Delete Cancel

5. Repeat steps 3 thru 4 until all the desired email addresses have been updated
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Delete an Email Address

1. Access the MFP web page.
2. On the home page, click [ADDRESS BOOK]

3. Click on the address you wish to delete

Xerax* Versalink® CADSON MFP. g |

N . 2 o

a0 Gomaet K00 s avancsn

8 e A Corsacts 5 a

4. Click [DELETE]

FirstName LastName
NewFirstName NewLastName
New Optional Company Name
— Giobal Favorite
Email
[o———— il
Fax +
Network (SMB) -+
FTP -+
SFTP -+

5. Click [DELETE]

Are you sure you want to delete:FirstName LastName

| Cancel ‘ Delete

6. Repeat steps 3-5 until all the desired addresses are deleted.
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Via the MFP Panel

You can add, edit or delete an email address to the address book via the control panel of the Versalink C405

Add an email address
1. On the control panel, touch [ADDRESS BOOK]

mal

No Contacts

3. Choose [ADD CONTACT]

..g Add Contact
s Add Group

4. Enter a First Name, Last Name and Company Name (if desired), and then select [ADD EMAIL].

x| Add Contact vk
| FirstName “ LastName
I Optional Company Name | E
Email
Add Email
Fox
Add Fax
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5. Inthe /nput box, enter the desired email address and touch [OK].

| x Edit Email
|emoil@domaln.com I ] ‘
6. Touch [OK]
X Add Contact v 0K
FirstName LastName ‘
Optional Company Name ‘ \\* ‘
[Ema —
emial@domain.com X m

[Fax

7. If ybruiwish for this address to be in the Favorites List select the [STAR] icon.

=
X Edit Contact v 0K ‘
FirstName ‘ LastName
Optional Company Name E
[Email i -
emial@domain.com * W

[Fax
f

8. Repeat steps 2 thru 7 until all the addresses have been set.
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Edit an Email Address
1. On the control panel, touch [ADDRESS BOOK]
‘I FirstName LastName |
3. Select [EDIT]
x T
FirstName LastName
Optional Company Name
[bmoi 1
‘ emial@domain.com )\ ‘
| ﬁ Delete Contact
4. Make your desired changes, and select [OK]
[x] Edit Contact [v o]
| NewFi \' NewLastN ‘
Optional Company Name ‘ M
B |
’ newemial@domain.com \\ m |
B Add
I |
= |
5. Repeat steps 2 thru 4 until all desired addresses are changed
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Delete an Email Address
1. On the control panel, select [ADDRESS BOOK]
4 n(:s % Reset
Scan To
=
2.
‘l FirstName LastName |
3. Touch [DELETE CONTACT]
‘i‘ Contact ‘ / Edit ‘
FirstName LastName
Optional Company Name
[Email |
‘ emial@domain.com )\
4. Select [DELETE]
Are you sure you want to delete this Contact:
X cancel . Delete
5. Repeat steps 2-4 until all desired addresses are deleted.
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Getting the IP address and Accessing the Web Page

In order to access the web page of the copier, you require the IP address. If configured, you may be able to
view the IP address on the panel of the machine underneath “Home”. Otherwise, you can find the IP address
by following these steps:

1. On the panel of the machine, touch [DEVICE]

3 Screen Shoring Acve

[&] Log1n Device
Language English
About
[M] Notifications
Paper Trays

. Supplies
=1

3. Scroll until you find Metwork Settings and copy down the IPv4

2 Scrvon Shoring Ace |
About

Location:

Host Name: XC-0DF020

IPv4: 192.168.68.108

1Pv6: fe80:ea4d:ecff:fe0d:f020

4. Open a web browser and enter the IP address into the address bar and press enter.

~ G Google x +

c ® 192.168.68.108
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