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There are two authentication methods for copiers: User Authentication and Accounting. The
primary difference between the two is the ability to set limits, which can be done in accounting.
Authentication secures the device from unauthorized access, accounting records prints/copies
and can enforce limits. This document covers adding an accounting user.
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Adding a new accounting user

1. Openthe machines web page
2. Click [LOGIN] in the top right

X@rOX' AltaLink® C8155 Color Multifunction Printer

me  Jobs  Print  Scan  AddressBook  Properties  Suppor

Machine Vel Device Administrator

Xeror® Aalink® C8155 Color Jros—
Mattuncece Printes

Not set
Name Prcne Number
Xevos Anslink C8155. Notom
P4 Addeoss Loceten
19216843147 i

1P Address: Link-Local

3. Enter the admin username and password, then click [LOGIN]
(The default username and password is admin, 12345678 OR machine serial number)

XEroX: anaLink® C8155 Color Multifunction Printer

Prit  Scan  AddressBook  Properties  Support

@
4. Click [PROPERTIES]

XEroX' altaLink®™ 8155 Color Multifunction Printer

Home Jobs  Prnt Scan  AddressBaok  Properties  Supparl

This device is auto canfigured using 1 fie

Aciriy Log
Configuration Files 5 Create / Insiah File
Type File NameVersion  Status AddedBy  Details

1000.000.000.00000 Ho software upgrade file installed. admin

‘Share Configuration Files

File Sharing allows connected devices 1o receive confiquration s in order 1o apply and maintain device settings across multiple

5. Select [LOGIN/PERMISSIONS/ACCOUNTING] and then click [ACCOUNTING METHODS]
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6. Click [EDIT] for Users & Limits (Add, Import, Export)

XeroX aiaLink® c8155 Color Multifunction Printer

Home Jobs  Print  Scan  AddressBook  Properties  Support

"

Accounting Methods
Contro Panel & Wabsits Login bethods

= Accounting Method
i evan Stancars Aczounting

Roport and Resal

‘Canguration Settags Status Action
Swe ] B Requred: Configared (7] et

Scan  AddressBook  Properties  Support

8. Enter the Display Name',' User Name (User ID) and configure the desired usage and limits,
then click [APPLY]

XeroX' ajtaLink® £8155 Color Multifunction Printer

s Print  Scan  AddressBook  Properties  Suppor

Access, Limits, & Accounts

Login Credentials
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Capies. Yes oo

| Scanned Images Tracking | Prompting Usar Limits

D Seams B e om0

9. You can now go back and add another user, make other adjustments to the machine or

exit the web page.

Configure the print driver for an accounting user (Windows)

By default, when the print driver is installed, it is configured to prompt for a
username/password. However, if the logged in user is the only user of the printer, you can
configure the driver to store the username/password for quicker printing.

1. Onyour computer, open Devices and Printers
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See what's printing
Q /" Set as default printer
Q/ Printing preferences

Printer properties
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 AltaLink 8000 Series

Right click the printer and select [XEROX PRINTER PROPERTIES]

Xerox AltaLink
C8155 (AD:27:EA)

Ia Xerox Printer Properties
4¥ Xerox Device Status

From the dropdown, select how the

PS

print is to be charged (Charge Me or Charge an

Account... most often it will be charge me) and enter the [DEFAULT USER ID]

[ Xerox AltaLink C8155 (A0:27:EA) PS

Accounting | Confi C

Settings

Accounting Method
Charge Me

Defauit User ID

eend

el

a. Click [SETTINGS]

oK

X

Xerox

Cancel

To disable the popup for authentication

[ Xerox AltaLink C8155 (A:27:EA) PS

Accounting | Confi C

Settings

Accounting Method
Charge Me

Defauit User ID

eoed
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b. Change [PRINT TIME PROMT] to Disabled, and click [OK]

{ i Settings b
Mask All Codes R
On

Print Time Prompt
Disabled

X

5. Click [OK] to close the Xerox Printer Properties

[ Xerox AltaLink C8155 (AD:27:EA) PS X

Accounting | Confi C

Settings

Accounting Method
Charge Me

Defauilt User ID Optional)

seed e
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Access the copier web page

On the machines control panel:

1. Obtain the IP address of the machine
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Press the [HOME] button and then select [DEVICE]

& Login P

4/ Reset

= ([

Print From Scan To

=]

Workflow Scanning Device ID Card Copy

b. Select [ABOUT]

@) Language English - United States

(Z) Accessibility

I [} About

[8) Information Pages

. [9 Notifications I
él Paper Trays l
c. TheIP address can be found under Network->Wired IPv4 address. Copy this
address down.

[ Software Version 120.010.003.20000 |
Trelix Enabled

: Network :

| wired IPv4 Address 192.168.11.147)
Wired IPv6 Address Enabled
Requested Host Name XRX9C934EAD2TEA
Verified Host Name XRXOC934EAD27EA

2. Open a web browser and enter the IP address in the address bar and press enter.

v @ What's New x  +

c ® 192.168.11.147
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